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Windows 10 brings back the start menu, similar to Windows 7, but also has a space on the start page which you can personalize 
with your favorite apps, programs, and websites, like Windows 8.   

Quick Reference Guide

1. Select the start button  on the taskbar. You’ll find 
your most used apps on the left, the All apps list, 
and shortcuts to other locations on your PC, like File 
Explorer and Settings. 

2. More Programs: Click All apps to see all your apps and 
programs listed alphabetically.  Use the search box to 
look for a specific app.

3. On the right side of the start menu, you will find live 
tiles which show updated information such as news 
and calendar.

4. Desktop: Whenever you wish to return to your 
traditional desktop, press the Windows key and D key.

5. Power Icon: Click on the power icon in the start menu 
to shut down, restart, or hibernate.

6. Search: Open the start menu and type in the search 
box to quickly search your computer for files and 
programs.

Navigating the Start Screen
  7.    Signing in and out:  Click on your name at the top to sign   
          in or out, switch to a new user, lock your device, or change    
         your account settings or picture.

  8.    Settings:  The control panel options can be found by   
         clicking on Settings in the start menu.
  9.    Right-click on the start button to get additional options, 
       similar to the start button in previous versions of     
       Windows.
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Additional Resources

Viewing and Closing Apps

Useful Keyboard ShortcutsCustomizing the Start Screen and Taskbar

•	 To Pin programs or folders to the Start Screen, 
right-click a program from the full list and click on 
Pin to Start.

•	 Click on More, then Pin to Taskbar to make an icon 
for the program on your Windows taskbar.

•	 You can see thumbnail views of 
each of your currently running 
apps and programs and easily 
switch between or close apps by 
clicking on the Task View button, 
which is located on the Taskbar 
adjacent to the Start button.

•	 Tap or click any thumbnail to 
return the app or program to full 
size.

•	 To close an unwanted app in 
thumbnail view, click or tap the X in 
its upper right corner or right-click 

Press this key                              To do this                                                   

Ctrl + C (or Ctrl + Insert)             Copy the selected item                             

Ctrl + X                                         Cut the selected item                                   

Ctrl + V (or Shift + Insert)           Paste the selected item

Ctrl + Z                                         Undo an action

Alt + Tab                                       Switch between open apps

Alt + F4                                         Close the active item/app

Windows key + L                          Lock PC or switch accounts

Windows  key + D                         Display and hide the desktop

Get Started with Windows 10  
http://windows.microsoft.com/en-us/win-
dows-10/getstarted-whatsnew-cortana
Windows 10 Beginner’s Guide Tutorial (video) 

    https://youtu.be/FZqKyhfD7-E 
Tips and Tricks to Get More from Windows 10
http://www.gizmag.com/tips-and-tricks-win-
dows-10/38868/
Windows 10 Shortcuts: 
http://windows.microsoft.com/en-us/win-
dows-10/keyboard-shortcuts
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