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TARRANT COUNTY COLLEGE BOARD OF TRUSTEES 
A seven-member Board of Trustees, elected by the voters within each of seven districts across Tarrant County, 

controls Tarrant County College. A policy-making board, trustees conduct the business of the college in 

accordance with policies and regulations set by the Texas Higher Education Coordinating Board (THECB), the 

Southern Association of Colleges and Schools Commission on Colleges (SACSCOC), and the U.S. Department 

of Education. They delegate the daily operations of the College to the Chancellor of the Tarrant County College 

District. The College provides affordable and open access to quality teaching and learning. The College 

implements its mission through a clearly defined set of programs, services, and partnerships that include:  

 University transfer programs 

 Workforce education programs 

 Technical programs 

 Developmental courses 

 Adult literacy courses 

 Continuing education and community services 

 An extensive curriculum 

 A commitment to institutional effectiveness -- an ongoing process of self-examination, self-

improvement, and an unending pursuit of excellence.  

TCCD Board of Trustees: 

Louise Appleman, President (District 7) 

Kristin Vandergriff, Vice President (District 3) 

O.K. Carter, Secretary (District 5) 

Conrad Heede, Vice President (District 2) 

Bill Greenhill, Assistant Secretary (District 4) 

Gwendolyn Morrison, Ph.D. (District 6) 

Teresa Ayala (District 1) 

 
FORT WORTH INDEPENDENT SCHOOL DISTRICT BOARD OF EDUCATION 
The Fort Worth ISD is controlled locally through a Board of Education Trustees elected by voters within each 

district. Nine Trustees serve as single-member district representatives. All of the Trustees serve four-year terms 

without pay. The Board of Education conducts the school program in accordance with the state constitution and 

the standards set by the Texas Education Agency. A policy-making body, the board delegates the day-to-day 

administration of the schools to the Superintendent and the professional staff. 

 

Major responsibilities of the Board:  

 To govern and oversee the management of the school district  

 To levy and collect taxes  

 To set the policies for the FWISD  

 To develop and improve the educational system  

 To secure adequate financing  

 To select the superintendent of schools  

 To foster good community relations 
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FWISD Board of Education Trustees: 

 

 Jacinto “Cinto” Ramos, Jr., President (District 1) 

 Tobi Jackson Secretary (District 2) 

 Christene Moss, First Vice President (District 3) 

 Theopholous Aron Sims, Sr. (District 4) 

 Judy Needham (District 5) 

 Anne Sutherland (District 6) 

 Norman Robbins (District 7) 

 Matthew Avila (District 8) 

 Ashley Paz, Second Vice President (District 9) 

 

 

 
EARLY COLLEGE HIGH SCHOOL MODEL 
 

The Early College High School concept provides high school-age students a “seamless” pathway from high 

school to college. Housed on the TCC South Campus, with articulated sharing of facilities, operations and staff, 

the TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL offers students gradual assimilation into college 

environment and coursework.  This integration requires dual enrollment, with the student having to show 

mastery of the knowledge and skills necessary for success (TSI-A and other requisite tests).  By the second year 

the student will primarily be enrolled in college level courses.  Students who graduate from the TCC 

SOUTH/FWISD COLLEGIATE HIGH SCHOOL would have earned their high school diploma, accumulated 

60 college credits and earned an Associate Degree, transferable to a senior college/university or lead to 

employment.  The TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL will provide strong support to 

students and their families to obtain entrance to, and success in, college or the workplace.  

 

 

 
CAMPUS DESIGN 
 

MISSION STATEMENT 

Prepare students to complete a high school diploma and an Associate degree upon high school graduation. 

 

VISION STATEMENT 
 

TCC-South/FWISD Collegiate High School offers students a rigorous, relevant curriculum focusing on Science, 

Technology, Engineering, the Arts, and Mathematics (STEAM) and leading to strong post-secondary education 

and career opportunities.  

 

The Collegiate High School faculty, staff and families share a vision for a school where: 

· Students pursue a college level curriculum and produce college quality work; 

· Cooperative and collaborative relationships exist among all stakeholders; 

· Students are self-motivated, independent learners who take personal responsibility for their education; and 

· Students are motivated to transfer to a baccalaureate program and pursue a post-graduate education or  

  earn a credential to transition to the workplace. 
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SCHOOL STRUCTURE 
 

The Tarrant County College South Campus/Fort Worth ISD Collegiate High School is a campus-based Early 

College High School designed to foster a “college-going culture” and prepare “college-ready” students. The 

curriculum is forged and executed through close relationships and professional development between the 

instructional staff of the Collegiate High School and the faculty of TCC. The strengths of this school include: its 

size, the collegiate environment, collaboration between faculty, development of personalized educational plans 

for students, and access to the resources of one of Texas’ premier community colleges. 

 

Among the principles that guide curriculum development and instruction are: academic rigor; relevance across 

disciplines and to globalization - building strong teacher-student and peer-to-peer relationships; and fostering a 

firm sense of personal responsibility among students for their own learning.   

 

 

 
ACADEMIC POLICIES & PROCEDURES 

  

CURRICULUM 
 

TCC-South/FWISD Collegiate High School offers students a rigorous, relevant curriculum focusing on Science, 

Technology, Engineering, the Arts, and Mathematics (STEAM) leading to strong post-secondary education and 

career opportunities. Students and parents who choose this collegiate high school do so with the full 

understanding that the school is part of a college learning community. As such, the free exchange of ideas is 

mandatory and expected. Censorship of ideas or opinions is not allowed or supported. Parents a n d  

s t u d e n t s  understand they will be exposed to and are expected to participate in open exchanges of ideas, 

discussions, debates, and class assignments concerning every possible kind of subject matter, ranging from 

religion, to politics, and human sexuality to name a few. 

 

*For more information regarding the academic plans for TCC SOUTH/FWISD COLLEGIATE HIGH 

SCHOOL please refer to the Current Academic Course Sequencing Document which is updated as curriculum 

requirements change. 

 

 

ATTENDANCE 
 

Attendance is considered as a semester-long structure. Consequently, in high school a student could lose credit 

for a class unless he or she is in attendance for at least 90 percent of the days the class is offered. When a 

student’s attendance drops below 90 percent but remains at least 75 percent of the days the class is offered, the 

student may earn credit for the class by completing a plan approved by the TCC SOUTH/FWISD 

COLLEGIATE HIGH SCHOOL administration. This plan must provide for the student to meet the instructional 

requirements of the class as determined by the principal and/or attendance committee. The student will be 

encouraged to attend summer school to make up credits and consult with the comprehensive school for other 

options.  

 

Make-up Work for Absences  

All students may make up work if they have met the student requirements for notification of their absence as 

prescribed by the student handbook. A student shall be allowed no less than one day for each day absent to 

make up work missed without penalty. Students who fail to turn in assignments on schedule should be 

encouraged to complete them. 

http://www.edline.net/files/_HaFNu_/b56a3e6e4f71863d3745a49013852ec4/TCC_South_FWISD_Collegiate_HS_Course_Sequence.pdf
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An “Incomplete” (“I”) grade (due to absences incurred within any reporting period) must be made up within the 

next reporting period, or the missing work will be given zero (“O”) credit and will be averaged with the 

completed work to reflect the student’s mastery of the assignments. 

 

TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL teaches the skills that are needed to be successful in 

college. Attendance is very important in any learning environment, but critical in an accelerated learning 

environment. It is imperative that you are in attendance and on time to class every day. Guidelines for make-up 

work for the TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL classes follow:   

1. The student (not parent) emails the administrators and applicable high school and college teachers (for 

those classes in which they will be absent) stating the reason and date of the absence. This needs to be 

done as soon as the absence is known. This also must occur for a school related absence such as an 

athletic event, field trip or college visit. If email is unavailable the student must provide notification in 

written form the day before the absence or immediately upon the student’s return. 

 

2. The student must bring parent note, proof of doctor’s visit and any other documentation to the TCC 

SOUTH/FWISD COLLEGIATE HIGH SCHOOL secretary the day following the absence.  

 

All assignments for college classes must be turned in on time regardless of absences. 

 

GRADING 
 

TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL operates on the premise that all children can learn. We 

believe that grading and reporting should focus on student growth and learning in a climate of high 

expectations. Grading and reporting should be both formative and summative in nature and should utilize both 

formal and informal processes.  

 

Purposes of Grading  

 

Grading serves the following purposes or functions:  

1. Information: to inform parents and students regularly of the student’s success in learning and mastery 

of local objectives and the Texas Essential Knowledge and Skills 

2. Guidance: to promote and maintain desirable patterns of behavior and achievement and to identify areas 

for re- teaching 

3. Motivation: to encourage the student toward maximum achievement, and realistic self-appraisal for 

future educational and occupational planning  

4. Administration: to provide data for use in educational planning and decision-making.  

 

Progress Reports  

 

Progress reports will be issued at the end of the third week of each reporting period through the student database 

system. It is very important that teachers continue to communicate with students and parents regarding grades. 

If the student receives a grade lower than 70 in any class or subject during a grading period, the TCC 

SOUTH/FWISD COLLEGIATE HIGH SCHOOL will contact the parent or guardian. Before the end of the 

second week of attendance, teachers will provide students with a written course syllabus and grading 

procedures. A copy must be filed in the TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL Office of the 

Principal. If changes occur to either the course syllabus or to the grading procedures, these changes will be filed 

in that office as well.  
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The Grading System 

 

A. Connect/Skyward Grade Book  

TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL teachers will use the FWISD’s learning management 

system, Connect/Skyward, to report grades and attendance. Teachers will print and sign grade reports for each 

class period, with detailed grade information, at the end of each week beginning with the second week of 

instruction.  

GRADES MUST BE CURRENT EVERY TUESDAY. These grade reports, which include assignment 

information and grades, will be submitted to the TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL Office 

of the Principal. At the end of a grading period, such as the third and sixth weeks, grades will be submitted the 

Thursday before progress reports must be sent home.  

 

 

 

 

Grades and Grade Points (College Courses ONLY)  

 

The grading system used at Tarrant County College follows: A (excellent), B (good), C (average), D (passing), 

F (failure), I (incomplete), W (approved withdrawal), NC (noncredit), AU (audit), CR (credit).  

 

The GPA (grade point average) is found by dividing the total number of grade points by the total number of 

semester hours attempted. Grades of CR, NC, W, I, AU, or WA or grades earned for work in developmental 

courses do not affect the grade point average.  

A: 4 points per semester hour  

B: 3 points per semester hour  

C: 2 points per semester hour  

D: 1 point per semester hour  

F: 0 points per semester hour  

**Please refer to respective school districts for high school course grading policies. ** 

 

B. Explanation of Letter Grades for Student Conduct  

The indicators to be used to assess conduct grades are listed below:  

 Uses self-control  

 Talks at appropriate times  

 Obeys school rules  

 Respects authority  

 Works well with others  

 Uses acceptable language  

 Brings textbooks and materials to class  

The following criteria are provided as a general guide for administering conduct grades:  

TCC/FWISD Grading Equivalency Scale 

89.5 or higher = A 

79.5 or higher = B 

69.5 or higher = C 

69.4 or lower =  D, F  
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E Excellent – Observes rules consistently  

S Satisfactory – Observes rules frequently  

N Needs Improvement – Observes rules infrequently  

U Unsatisfactory – Observes rules almost never  

 

C. Determining Grades 

Teachers will determine and report student progress using a grading scale of 0 – 100. However, the lowest 

failing grade recorded for a six-week reporting period on the report card at grades (9-12) will be fifty (50). 

Grades on student work will be recorded numerically in the teacher’s grade book by each grading period. 

Teachers are to provide a reference key for their grade books. The grade for a reporting period will be the 

weighted average of these numerical grades. If the numerical average results in a mixed number with a fraction 

of 0.5 or higher, the average will be rounded to the next higher whole number.  

 

In making decisions about grades, teachers will consider a number of factors related to student performance, 

among which are:  

 Active and alert participation in learning activities.  

 The quality of the student’s work.  

 The quality of work, including all assigned work and work missed because of absences.  

 

Semester grades 

Grades for the semester are computed by averaging the numerical grades recorded for each reporting period. 

Credit is awarded at the end of each semester. The final semester examination will be part of the grade for the 

final reporting period. By approval from the Office of Secondary School Leadership, the examination may 

count 25% of the semester grade with three six-week grades equaling 75% of the semester grade. Students will 

be issued unofficial high school academic achievement records (transcripts) during each school year. Students 

can request an official college transcript each semester. 

 

D. Incomplete Grades  

The conditional grade of “I” may be given to a student only with the approval of the instructor and the campus 

Vice President for Academic Affairs. Normally, a grade of “I” will not be assigned more than two weeks prior 

to final examinations. It is the responsibility of the student to arrange with the instructor for completion of the 

course when an “I” is given. Spring and Summer Term “Incompletes” must be completed no later than October 

1 of the following Fall Term. Fall Term “Incompletes” must be completed no later than February 15 of the 

following Spring Term. After the deadline, “I” (incomplete) grades that have not been changed will 

automatically change to a grade of “F.”  

 

E. Honor Roll Designations  

The following are honors designations on students’ high school records: 

 High Honor Roll--all subject grades are 91 or above  

 Honor Roll--all subject grades are 81 or above  

 Citizenship -- all E’s in citizenship  

The following classifications of honors will be recognized on students’ college transcripts:  

Designation    Cumulative GPA  

Highest Honors  4.00  

High Honors   3.75 to 3.99 

Honors   3.50 to 3.74 
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HOMEWORK 
 

Meaningful homework assignments are a vital part of the educational process for several reasons:  

1. Homework helps families become involved with the educational process--Homework is one way 

parents/guardians and teachers can work together in making a positive impact on the students’ learning. When 

students see that their parents think education is important, their performance improves.  

 

2. Homework communicates the high expectations that schools hold for their students--Assigning 

meaningful homework is one way of letting students know of the schools’ high expectations. By successfully 

completing the homework assignments, students devote confidence in their own abilities. Success breeds 

success.  

 

3. Homework helps students develop self-discipline and organizational skills--Students learn to manage 

their time along with setting goals and working to achieve them. They learn to be responsible for their own 

actions. All of the skills will help them continue to be successful throughout their lives. 

 

COLLEGE ENTRANCE, GRADUATION & DEGREE REQUIREMENTS 
 

College Entrance Requirements  

 

Texas Success Initiative (TSI) Completion Requirements mandate that students taking college-level courses 

must demonstrate that they are TSI “Complete” or “Exempt” in Mathematics, Writing and Reading. Students 

may qualify for exemption under the provisions of the Texas Success Initiative using STAAR 

English III Reading, English III Writing, and Algebra II EOC examinations, the SAT, or ACT, and achieving 

the appropriate score on these examinations. The following is a summary of exams and scores required to meet 

“exempt” standards for academic and workforce courses: 

 
 Summary of Dual Credit Eligibility - Academic 
 To Qualify for Math 

Courses 

 

To Qualify for English 
 

Assessment 
 

Grade 
 

Math 
 

Combined 
 

ELA/Read 
 

Writing 
 

Combined 
 

TSI 
Assessment 

 
11 or 12 

 
350 

 
— 

 
351 

Essay  5 or 
Essay 4 and 

363 
Multiple 

Choice 

 
— 

 

ACT 
 

11 or 12 
 

19 
 

23 
 

19 
 

— 
 

23 
 

SAT 
 

11 or 12 
 

500 
 

1070 
 

500 
 

— 
 

1070 

STAAR English 
III/II Reading 

 
11 or 12 

 
— 

 
— 

 
— 

 
— 

 
2000 

STAAR English 
III/II Writing 

 
11 or 12 

 
— 

 
— 

 
— 

 
— 

 
2000 

STAAR 
Algebra II 

 

11 or 12 
 

— 
 

4000 
 

— 
 

— 
 

— 
 

PSAT/NMSQT 
 

11 
 

50 
 

107 
 

50 
 

— 
 

107 
 

PLAN 
 

11 
 

19 
 

23 
 

19 
 

— 
 

23 

 



 

8 

 

  
 Summary of Dual Credit Eligibility - Workforce 
 To Qualify for Math 

Courses 

 

To Qualify for English 
 

Assessment 
 

Grade 
 

Math 
 

Combined 
 

ELA/Read 
 

Writing 
 

Combined 

STAAR 
English II 
Reading 

 
11 or 12 

 
— 

 
— 

 
— 

 
— 

 
2000 

STAAR 
English II 
Writing 

 
11 or 12 

 
— 

 
— 

 
— 

 
— 

 
2000 

STAAR 

Algebra I 

 

11 or 12 
 

— 
 

  4000 
 

— 
 

— 
 

— 

TSI 
Assessment 

 

11 or 12 
 

— 
 

— 
 

— 
 

— 
 

— 

 

*Students should consult the campus Advising and Counseling Center as well as the catalog to learn more 

about other means to obtain TSI “Exemptions” or waivers. 

 

Graduation & Degree Requirements 

 

General requirements for an Associate Degree or Certificate: 

1. A minimum of 25 percent of the semester credit hours required for the degree must be earned in 

residence at TCC.  

2. A minimum cumulative grade point average of 2.0 is required for all TCC courses.  

3. A minimum grade point average of 2.0 is required for all courses presented for graduation.  

4. All requirements of the degree must be satisfactorily completed.  

5. Texas Success Initiative (TSI) requirements must be satisfactorily completed.  

Students should contact the TCC Advising and Counseling Center with any questions about their degree plans 

and/or the College’s graduation requirements.  

 

STUDENT SUPPORT SERVICES 
 

Library 

 

The College’s library and its staff are available to support all Collegiate High School students, teachers and staff  

during regular hours of operation. 

 

Testing/Academic & Career Advisement 

 

College placement testing, academic and career advisement are available to all Collegiate High School students. 

These resources are available through the campus Advising/Counseling and Career Centers. 

 

Tutoring 

 

Peer tutoring in specific disciplines, math and science lab support, Supplemental Instruction, the Writing 

Center, and Tutor 24/7, the College’s on-line tutorial program are available to Collegiate High School students 

who may need developmental education support. The Academic “Boot Camp,” a guided, self-paced learn lab is 

also available.  
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Transcripts   

 

The transcript of college work is an official copy of the student's permanent record bearing the College insignia 

and designated signature. A student may request a transcript online through the TCC website, in person at the 

campus Registrar's Office, by FAX or by mail. All outstanding debts to the College must be paid to the 

Business Services Office before the student's record will be released. 

 

Disability Support (ADA/Section 504) 

In compliance with the Americans with Disabilities Act and Section 504 of the Rehabilitation Act of 1973, the  

Office for Disability Support Services provides equal access to College programs, services and activities for  

students who qualify for  “reasonable accommodations.” Requests for an accommodation are reviewed on a  

case-by-case basis, and are determined based on the disability and the documentation provided. For more  

information, visit the Office for Disability Support Services on campus. 

 

 
STUDENT RESPONSIBILITIES, CONDUCT AND PRIVILEGES 
 

The Professional Learning Community of TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL envisions a 

learning environment in which: 

 All students produce college quality work 

 There is a cooperative/collaborative relationship among all stakeholders 

 Students are self-motivated, independent learners who seek out their own education 

 Students will transition successfully to an institution of higher learning motivated to pursue a post-

graduate education  

Upon entering TCC South/FWISD Collegiate High School each student will sign a Memorandum of 

Understanding. It is the expectation of school administration and staff that each student will commit to the 

“business of learning.”  TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL is committed to challenging 

each student to meet their level of academic and social potential, believing that all students can learn. Students 

are expected to attend all classes, be   active and involved learners during class, and strive continuously to reach 

the ultimate goal – a high school diploma and college degree! 

As a student at TCC South/FWISD Collegiate High School, you are expected to follow all school rules and 

regulations established by the teachers, the early college high school, your independent school district, and 

Tarrant County College District as stated in the TCCD Catalog, and TCC SOUTH/FWISD COLLEGIATE 

HIGH SCHOOL and FWISD handbooks.  

 

STUDENT CODE OF CONDUCT 
 

TCCD Code of Conduct:   

http://www.tccd.edu/Student_Services/Rights_and_Responsibilities/index.html  

 

FWISD Code of Conduct 

http://www.fwisd.org/files/_HTBTt_/5ef82bd475080cec3745a49013852ec4/SCOC_15-16_FINAL.2_Eng.pdf 

 

Academic Integrity 

 

At TCC South/FWISD Collegiate High School, academic integrity is valued highly and scholastic dishonesty is  

http://www.tccd.edu/Student_Services/Rights_and_Responsibilities/index.html
http://www.fwisd.org/files/_HTBTt_/5ef82bd475080cec3745a49013852ec4/SCOC_15-16_FINAL.2_Eng.pdf
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unacceptable and will not be tolerated. Any person who is a party to scholastic dishonesty as defined below will 

be 

disciplined as prescribed in this document. 

Scholastic dishonesty is defined as misconduct including, but not limited to, plagiarism, cheating, and 

collusion. 

Plagiarism is defined as presenting as one’s own the ideas or writings of another without acknowledging or 

documenting the source(s). Students are guilty of plagiarism when they do any of the following in an essay or 

presentation: 

i. Copy a word or words directly from a book, periodical, or electronic source without using quotation marks 

and references to sources;   

ii. Summarize or paraphrase the ideas or opinions of an author or use the data collected by an author without 

citing the author as the source;  

iii. Submit papers or projects which do not reflect their own knowledge, voice, and style, usually as a result of 

having had another person (1) write, (2) rephrase, (3) rewrite, or (4) complete their ideas;  

iv. Submit a paper or project which was written or prepared by another person for another class or another 

instructor implying that the work is their original composition or project;  

v. Submit a paper or project which was previously submitted to fulfill requirements for another course, unless 

(1) the instructor permits students to draw from earlier papers/projects or (2) the instructors of concurrent 

courses (i.e. Common Ground courses) permit students to submit a paper/project to fulfill requirements in 

both courses;  

vi.  Download a paper or portions of text from an electronic source and (1) paste it into a paper, (2) retype the 

paper or portions of the paper and submit it as their own composition, (3) retype phrases or sentences with 

a few changes, and submit the paper as their own composition, or (4) summarize or paraphrase the ideas 

from one or more sentences, without citing the source; and  

vii. Submit as their own work a paper (or parts of a paper) purchased from a company or electronic source that 

offers catalogs of essays on different topics and/or for different courses. 

Cheating is defined as intentionally using or attempting to use unauthorized sources in exams or on other 

scholastic projects, as well as failing to follow instructions in such activities.  Students are guilty 

of cheating when they do any of the following:  

viii. Copy answers from another student’s examination answer sheet; 

ix. Use or attempt to use unauthorized materials (notes, study guides, “crib” sheets, textbooks, electronic 

devices, etc.) during an examination;  

x. Exchange forms of a test with a classmate (i.e. exchange Form A for Form B);  

xi. Possess and/or use unauthorized copies of tests or answer sheets; and  

xii. Change answers or grades on a graded project. 

Collusion is defined as intentionally aiding or attempting to aid another in an act of scholastic dishonesty. 

Students are guilty of collusion when they do any of the following:   

xiii. Provide a complete paper or project to another student;  

xiv. Provide an inappropriate level of assistance to another student in the form of (1) writing, (2) rephrasing, (3) 

rewriting, or (4) completing the paper or project;  

xv. Communicate answers to a classmate during an examination;  
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xvi. Remove tests or answer sheets from the testing site;  

xvii. Knowingly allow a classmate to copy answers from his/her examination paper;  

xviii. Exchange forms of a test with a classmate (i.e. exchange Form A for Form B). 

Instructional and Administrative Responses to Scholastic Dishonesty 
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Actions taken by individual instructors in response to a case of scholastic dishonesty by students may include 

one or more of the following: 

·         assigning a zero for the paper, project, exercise, or test; 

·         requiring the student to resubmit another paper, project, or exercise or to retake the test; 

In cases of serious or repeated scholastic dishonesty offenses, the student may be referred to the Collegiate High 

School Principal, the Vice President for Student Development or his/her designee for disciplinary review, which 

may result in further disciplinary action, including suspension or dismissal from the school.  

Social Expectations 

 

Discipline affects your enrollment and participation in TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL. 

You cannot be in attendance for your classes if you are in detention, In-School Suspension or Disciplinary 

Alternative Education Program (DAEP) placement. You are expected to be on your best behavior at all times. 

TCCD faculty has the right to drop a student from a class for disciplinary issues. The student would then be 

required to re-take the college class at their own expense.  

 

Dress Code 

During the school week, Monday through Thursday, students will be required to wear TCC SOUTH/FWISD 

COLLEGIATE HIGH SCHOOL issued polo’s and t-shirts. On Fridays, students may wear t-shirts or jerseys 

representing the college or university of their choice. Students may wear any bottoms which meet the following 

requirements: all must be hemmed or cuffed and can be no shorter than three inches above the knee. Bottoms 

must be free of holes and embellishments. Sagging bottoms are not permitted. Traditional school dress code 

policies will still apply restricting any garments that may create a disruption to the learning environment. 

 

 

Electronic Devices  

Cellular phones and other electronic devices are not to be seen or in use while on campus. These items must 

always be in the “Off” mode. TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL administrators, teachers 

and staff may confiscate electronic devices, including mobile telephones, used in violation of District rules. 

Campus instructors and administrators may, in the exercise of reasonable discretion, allow students to use 

devices for instructional purposes during the instructional day, so long as the use does not disrupt classroom 

instruction.  

Inappropriate Use of Technology  

Students in TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL are encouraged to use technology to 

facilitate accelerated learning with multiple learning environments. Technology is a necessity for the success of 

the student in the program. Students are expected to use technology appropriately. Students may not download 

music with offensive lyrics, pornographic material, inappropriate photos or any material deemed offensive by 

the TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL staff. If a student incurs disciplinary actions that 

require the denial of their access to college technology during the instructional day, the student will be required 

to complete assignments that require technology during study hall or after school.  

 

Code of Conduct Violations 

Students are prohibited from: 

 Failing to comply with directives given by school personnel. 

 Behaving in any manner disruptive to the school environment or educational process. 
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 Violating the uniform policy/dress code. 

 Leaving school grounds or school-sponsored events without permission. 

 Disobeying school rules regarding conduct on school buses. 

 Being disrespectful to adults and/or other students. 

 Scuffling or fighting. 

 Bullying others. 

 Violating the behavioral standards set by teachers, administrators and/or sponsors. 

 Engaging in any conduct that constitutes harassment of any type. 

 Violating the Student Code of Conduct. 

 Violating the campus student handbook. 

 Violating safety rules. 

 Possessing matches or a lighter. 

 Violating extracurricular standards of behavior. 

 Using a telecommunication device in any way that disrupts the educational environment. 

 Possessing, smoking or using tobacco products. 

 Possessing a hazardous item or storing a prohibited item in his/her vehicle, including drugs and/or  

firearms. 

 

Consequences for Code of Conduct Violations 

General misconduct identified above will result in application of one or more discipline management 

techniques. Violations will be reported to the principal or other appropriate administrator who will notify the 

parent or guardian. 

 Behavior Contract for TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL 

 Removal from the college class(es) 

 Community Service assignment 

 Denial of credit for attendance  

 Attendance used a percentage of grade for coursework (Dual Credit courses) 

 Assigned mandatory academic tutorials until grades, attendance or behavior improves 

 Not participating in college activities, field trips or visits 

 

General misconduct violations will not necessarily result in the formal removal of the student from class or 

another placement, but may result in a routine referral to the office where the student may receive other 

discipline management techniques. The schools may impose campus and classroom rules that will govern a 

student’s conduct, in addition to those found in the Student Code of Conduct. These local and classroom rules 

may be listed in the school student handbook or posted in classrooms. Violations may or may not constitute 

violations of the Student Code of Conduct. In lieu of a referral to a Central Office Conference, the campus 

administrator has the discretion to impose the following consequences: 

 Restitution/Restoration for minor non gang-related discretionary offenses such as graffiti, vandalism or  

theft. 

 Saturday School 

 Before/During/After School Detention. 

  

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT (FERPA) 

 
Federal law protects the privacy of student education records. The law applies to schools that receive funds 

through the U.S. Department of Education student aid programs. FERPA gives parents access rights to their 

children's education records. The exception occurs when the child reaches the age of 18 or enrolls in a post- 
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secondary institution. At this point, these rights are transferred to the student. Students to whom the rights are 

transferred must file a waiver allowing the release of educational records to parents. Exceptions may include 

evidence of dire emergencies and dependent status for tax purposes. A copy of the waiver is included in the 

“forms” section of this handbook. 

 

STUDENT RIGHT-TO-KNOW & CAMPUS SECURITY ACT 
 

Federal law requires that all colleges and universities participating in the Federal Student Aid Program disclose 

institutional information including: graduation rates, athletic student aid, campus security policies, and campus 

crime statistics. This information is available on the TCC website. 
 

 

TUITION/COURSE LEARNING MATERIALS 
 

The tuition for Collegiate High School students is waived for courses taken as part of their high school  

curriculum. And the costs for textbook and other learning materials are covered by the FWISD. Students who  

take college-level courses for Dual Credit outside their high school programs are required to pay the “in- 

district” tuition rate for each credit taken. The cost of books and other learning materials are also the  

responsibility of the student and his/her parents. 

 
 

CAMPUS LIFE 

 
CO-CURRICULAR LEARNING & ACTIVITIES 

 
Honors and Honors Societies 

 

National Honors Society— The National Honor Society (NHS) is the nation's premier organization established  

to recognize outstanding high school students. More than just an honor roll, NHS serves to honor those students 

who have demonstrated excellence in the areas of scholarship, leadership, service, and character. These  

characteristics have been associated with membership in the organization since its beginning in 1921. 

 

Dean’s/Honors Lists—The criteria for these honors and distinctions include the number of credits accumulated 

and the grade point average achieved. Students who have accumulated 12 semester hours or more in college- 

level courses with a GPA of 3.5 or higher receive the distinction of being on the Dean’s List. Honors list  

distinction requires accumulation of 12 or more semester hours and a 3.0 to 3.49 GPA.  

Phi Theta Kappa— PTK is the international honors society for community college students. Its mission is two-

fold: First, to recognize and encourage academic achievement among community college students; and second, 

to provide opportunities for individual growth and development through participation in honors, leadership, 

service, and fellowship programming. 

Clubs & Organizations 

 

Collegiate High School students may, under the supervision of a campus faculty or staff member,  

form co-curricular clubs or participate in college student clubs and organizations as allowed by TCC and 
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FWISD rules and regulations. 

 

HEALTH SERVICES 

 
Health services are available to Collegiate High School students through FWISD and TCC facilities on Campus, 

which are staffed by Registered Nurses. An integral part of Health Services is the promotion of a balanced,  

healthy lifestyle for students and the campus. The nursing staff provides first aid and emergency care for  

students. Opportunities for confidential health education, health counseling, and referral information to an 

appropriate health-care agency or provider are available. Students are financially responsible for any health  

services needed outside of the campus, such as ambulatory transportation or physician visits.  

Immunizations 

It is the responsibility of all students and parents to ensure that the student’s immunizations, including Mumps, 

Measles and Rubella, Meningitis, etc. are current and documented in accordance with state law. Students who 

fail to present satisfactory evidence of required immunizations may be barred from attending classes. 

Exemptions are permitted based on medical or religious grounds. In these cases, families must obtain a state-

mandated Affidavit Request for Exemption from Immunizations, which is available through the Texas State 

Department of Health Services 

 

CAMPUS SAFETY 

 
The Tarrant County College Police Department is charged with the responsibility of protecting the life and 

property of individuals who comprise the student body, faculty and staff of the TCC community. The primary 

responsibilities of the TCC Police Department are to provide campus security and to provide students with a 

safe and secure learning environment. Student safety on campus and at school-related events is a high priority 

for TCC and FWISD.  Although the College and ISD have implemented safety procedures, the cooperation of 

students and their parents/guardians is essential to ensuring school safety.   

Students are required to: 

 Avoid conduct that is likely to put the student or others at risk. 

 Follow the behavioral standards in this handbook and the Student Code of Conduct, as well as any 

additional rules for behavior and safety set by the principal, teachers, or bus drivers. 

 Remain alert to and promptly report to a teacher or the principal any safety hazards, such as intruders on 

campus or threats made by any person toward a student or staff member. 

 Know emergency evacuation and “lock down” protocols, routes and signals. 

 Follow immediately the instructions of teachers, campus police, bus drivers, and other College/District 

employees who are overseeing the welfare of students. 

 

All criminal activities and emergencies, including police matters, medical, fire, traffic accidents, must be  

reported to Campus Police by calling the central dispatcher 817-515-8911 from phones outside the College  

system or Extension 5-8911 from College phones or “Blue Light” phone stations around campus. This number 

is answered 24-hours a day/7-days a week.  

 

Evacuations and Lock-downs 

 

In emergencies situations that require evacuation or lock-down of the campus, the College’s Emergency 
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Management Team and Campus Police manage all communication and provide instructions through  

multiple means, including BRG clocks, campus computer networks, text messaging, emails, campus video 

monitors, and public announcement systems, when available. Please follow these instructions at all times. 

 

Personal Property 

 

The Collegiate High School will not assume responsibility for securing students’ personal property,  

including backpacks, bikes, books, etc. Therefore, students are responsible for securing their own  

personal property against theft or vandalism. In cases where personal property is lost, stolen or  

vandalized, the student must immediately file an incident report with the offices of the Principal and  

Campus Police.   

 

Parking 

 

 Students who park on campus are required to obtain and display parking permits. Permit numbers are  

recorded by student ID number and students are restricted to parking in the white-painted parking lanes. Parking 

and traffic regulations are set forth in detail in the Campus Motor Vehicle Regulations brochure, which is  

distributed with the permit.  

 

Student IDs 

 

All TCC South/FWISD Collegiate High School students are required to visibly display their student ID cards 

when they are on campus. 

 

COMMUNICATION WITH PARENTS OR GUARDIANS 

 
Parents or guardians and family members who visit the College High School are required to sign-in at the Main 

Office upon arrival at all times. Report cards are only one of the many means of communicating with parents. 

Conferencing with parents is another way. Conferences are useful to improve understanding and communication 

among teacher, student, and parent. A conference may be initiated by a parent, teacher, student, or administrator.  

 

If a parent/guardian desires a conference with his or her child’s teacher(s) to discuss the student’s progress, the 

parent must contact the TCC SOUTH/FWISD COLLEGIATE HIGH SCHOOL Office of the Principal to 

schedule a meeting during the teacher’s conference period. Parents/guardians must report to the TCC 

SOUTH/FWISD COLLEGIATE HIGH SCHOOL Office of the Principal prior to meeting with the teacher.  

 

Expectations of Parents/Guardians 

 

• Take an active interest in the overall school program. 

• Attend school conferences and meetings; respond to the teacher’s initial contact. 

• Discuss work assignments and report cards with the student; request a conference with the teacher if their 

child receives a failing grade for the reporting period. 

• Promote their child’s attendance at school tutorials as the need arises. 

• Require and lead their child to develop proper study habits at home. 

• Assist their child in being properly attired for school according to the uniform policy. 

• Encourage their child to adhere to the Student Code of Conduct and school discipline policies. 

• Cooperate with school personnel when their child is involved in a discipline problem. 
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• Cooperate with school administrators and teachers in their efforts to achieve and maintain a quality school 

system. 

• Ensure student safety by adhering to appropriate drop-off and pick-up times. 

• Establish and maintain a positive attitude toward education and school personnel. 

• Strive to prepare their child emotionally and socially to be receptive to learning and discipline. 

• Send their child daily to school as required by law and promptly notify the school to explain absences and 

tardiness. 

• Maintain current addresses and phone numbers in the school office for home, work and emergencies. 

• Bring to the attention of school authorities any learning problem or condition that may relate to their 

child’s education. 

• Provide appropriate identification when requested by school personnel. 

• Cooperate with the school nurse to obtain state-required immunizations, to follow procedures for 

administration of medications at school and to take/keep the student home when ill. 

• Demonstrate a positive attitude toward parents and students. 

 

Teachers Will Notify Parents Before Lowering the Conduct Grade to an N or U 

 N—The progress report may serve as notification documentation that the student’s conduct is in need of 

improvement 

 U—Before a student receives a “U” in conduct, the teacher will document a conference with the 

parent/guardian and submit such documentation to the TCC SOUTH/FWISD COLLEGIATE HIGH 

SCHOOL Office of the Principal.  

 

COLLEGE TERMINOLOGY 

 http://www.universitylanguage.com/guides/college-terms-and-phrases-to-know/ (accessed August 27, 2014) 

Use this glossary of common college terminology to help you decipher what your US college advisers, 

professors and classmates are saying. 

Academic year: The school year that begins with autumn classes. The academic year at most US colleges and 

universities starts in August or September. 

Advisor: School official, usually assigned by your college or university, who can help choose your classes and 

make sure you are taking the right courses to graduate. 

Associate’s degree: A type of degree awarded to students at a US community college, usually after two years 

of classes. 

Audit: To attend a class without receiving academic credit. 

Bachelor’s degree: A degree awarded to undergraduates, usually after four years of college classes. 

Commencement: Day of graduation. 

Course Number: The number your college or university uses to classify a course. You usually need this 

number in order to register for a class. 

http://www.universitylanguage.com/guides/college-terms-and-phrases-to-know/
http://www.universitylanguage.com/guides/types-of-us-college-degrees/
http://www.universitylanguage.com/guides/attending-a-community-college/
http://www.universitylanguage.com/guides/what-is-academic-credit/
http://www.universitylanguage.com/guides/ba-bs-degree/
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Credit Hour: The number of hours assigned to a specific class. This is usually the number of hours per week 

you are in the class. The number of credit hours you enroll in determines whether you are a full-time student or 

a part-time student. 

Doctorate: Highest academic degree. Awarded after a Master’s degree. 

Elective: A class you can take that is not specifically required by your major or minor. 

Extracurricular activities: Groups you belong to outside of class, such as sporting teams, clubs and 

organizations. 

Financial Aid: Money you receive for you college tuition or expenses that you may or may not have to pay 

back. (See: “Grant,” “Loan,” and “Scholarship”) 

Freshman: First-year college student. 

Full-time student: A student who enrolls in at least a minimum number (determined by your college or 

university) of credit hours of courses. 

General education classes: Classes that give students basic knowledge of a variety of topics. Students often 

must take general education classes in order to graduate. This set of classes includes different courses and is 

called by different names at various colleges and universities. 

Grade point average: The average of all of the course grades you have received, on a four-point scale. 

Grant: A form of financial aid from a non-profit organization (such as the government) that you do not have to 

repay. 

Greek: Fraternities and sororities. They often have specific student housing options for their members. 

Internship: A temporary job, paid or unpaid, usually in the field of your major. You may be able to receive 

college credit for an internship. 

Junior: Third-year college student. 

Loan: A form of financial aid that you must repay. 

Major: Your primary area of study. Your college major is the field you plan to get a job in after you graduate 

(for example: business, linguistics, anthropology, psychology). 

Master’s degree: A degree awarded to graduate students. The awarding of a master’s degree requires at least 

one year of study (and often more, depending on the field) after a student earns a bachelor’s degree. 

Minor: Your secondary area of study. Fewer classes are required for a college minor than for a major. Colleges 

and universities usually don’t require students to have a minor. Many students’ minors are a specialization of 

their major field. For example, students who want to become a science reporter might major in journalism and 

minor in biology. 

http://www.universitylanguage.com/blog/17/fraternities-sororities/
http://www.universitylanguage.com/guides/us-student-housing-at-us-colleges-and-universities/
http://www.universitylanguage.com/guides/how-to-choose-a-college-major/
http://www.universitylanguage.com/guides/getting-a-us-masters-degree/
http://www.universitylanguage.com/guides/how-to-choose-a-college-minor/
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Non-resident: A student who isn’t an official resident of the state where a public university is located. Tuition 

at public universities is less expensive for residents. 

Office hours: Time set aside by professors or teaching assistants for students to visit their office and ask 

questions or discuss the course they teach. Your professor or teaching assistant will tell you at the beginning of 

the term when and where office hours will be every week. 

Online classes: Courses you take by computer instead of in a traditional classroom. 

Part-time student: A student who doesn’t enroll in enough credit hours to become a full-time student, as 

defined by your college or university. Part-time students often take only one or two classes at one time. 

Prerequisite: A class that must be taken before you can take a different class. (For example, Astronomy 100 

may be a prerequisite for Astronomy 200.) 

Private university: A university that is privately funded. Tuition for a private college or university (before 

scholarships and grants) is the same for all students. 

Public university: A university that is funded by the government. Public colleges and universities are less 

expensive for residents of the state where they are located. 

Quarter: Type of academic term. A school with this system generally will have a fall quarter, winter quarter 

and spring quarter (each about 10 weeks long), along with a summer term. (See also: “Semester”) 

Resident: A student who lives in and meets the residency requirements for the state where a public university is 

located. Tuition at public universities often is more expensive for non-residents. 

Scholarships: A form of financial aid that you do not have to repay. 

Semester: Type of academic term. A school with this system generally will have a fall semester and a spring 

semester (each about 15 or 16 weeks long), along with one or two summer terms. (See also: “Quarter”) 

Senior: Fourth-year college student. You are a senior when you graduate from college. 

Sophomore: Second-year college student. 

Syllabus: A description of a course, which also lists the dates of major exams, assignments and projects. 

Term: The length of time that you take a college class. (See also: “Quarter” and “Semester”) 

Transcript: An official academic record from a specific school. It lists the courses you have completed, grades 

and information such as when you attended. 

  

http://www.universitylanguage.com/blog/08/professor-office-hours/
http://www.universitylanguage.com/guides/taking-online-classes-and-remote-us-classes/
http://www.universitylanguage.com/guides/private-colleges-in-the-us/
http://www.universitylanguage.com/guides/public-colleges-in-the-us/
http://www.universitylanguage.com/guides/where-to-find-and-how-to-get-a-scholarship/
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STUDENT AND PARENT ACKNOWLEDGEMENT 
(Please print clearly. Sign and return this form to the Office of the Principal.) 

 

 

 

 

 

 

I acknowledge that I have read the TCC South/FWISD Collegiate High School Student Handbook. The 

signatures below certify that I understand, I am responsible for assisting my child with being familiar 

with its contents and following the policies and procedures outlined in this Handbook as well as other 

publications, including catalogs, handbooks and websites, mentioned herein. 
 

Student’s Name:             _____________________________________________________________ 

 

Parent/Guardian Name: _____________________________________________________________ 

 

Address:   _____________________________________________ Apt. # __________ 

 

City/State ____________________________    Zip Code:  _________ 

 

Home Phone Number: ______________________________________________________________ 

 

Work Number:  ___________________Cell Phone:  _________________________________ 

 

Emergency Phone Number: ______________________________________________________________ 

 

Emergency Contact Name: ______________________________________________________________  

  

Relationship: (i.e. grandparent, uncle, friend, etc.)  _____________________________________________ 

 

Parent Email Address: ______________________________________________________________ 

 

 

Parent/Guardian Signature:  ________________________________Date: ________________________ 

 

 

Student Signature:  _________________________________________Date: ________________________ 

 

 

 
 


